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GBS Payroll Administrator
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Company: United Parcel Service Of America

Location: Perímetro Urbano Medellín

Category: other-general

Explore your next opportunity at a Fortune Global 500 organization. Envision innovative

possibilities, experience our rewarding culture, and work with talented teams that help you

become better every day. We know what it takes to lead UPS into tomorrow—people with

a unique combination of skill + passion. If you have the qualities and drive to lead yourself

or teams, there are roles ready to cultivate your skills and take you to the next level.Job

Description:Job SummaryThis position work with UPS systems, and internal and external

contacts to ensure employees are paid correctly.Responsibilities:Supports payroll processes

in EEUUMaintains confidentiality of payroll information.Qualifications:Excellent

communication skills, both verbal and writtenProficient in Microsoft Word, Excel, and

AccessAbility to create and run large queries using Microsoft AccessAvailability to work flexible

schedule including weekends and holidays as neededPrior payroll experience -

PreferredPossess working knowledge of union contractual language and non-union wage

plans - PreferredHigh school diploma, GED, or International equivalentEnglish 80%Other

Details:Location: Office in MedellinSchedule: Monday to Friday 7 AM to 5 PM.Grade:

007Employee Type:PermanentUPS is committed to providing a workplace free of

discrimination, harassment, and retaliation.
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